Guidelines for SP Area Graduate Students

By entering into a graduate programme, the student has made a commitment to devote the time and energy necessary to engage in research and write a thesis, which constitutes a substantial contribution to knowledge in a field.  The advisors have a right to expect from the student ability, innovation, and receptivity.  It is the responsibility of the student to:

1. 
Conform to University, Faculty and Programme requirements and procedures for completion of the MA and PhD degrees, with regard to such matters at research ethics, registration and graduation requirements, thesis style, and quality standards etc.

2. 
Develop, in conjunction with the advisor and advisory committee an intended timetable for completion of all stages of the thesis, and work to realize that timetable, meeting appropriate deadlines set out by the SP Area.

3. 
Meet regularly with advisors to review progress.  The frequency of such meetings will vary according to the stage and nature of the student’s work, but should normally occur bi-weeky to once a month, and not less than once each term.

4. 
Keep advisors and graduate programme office informed of where the student may be contacted, and respond appropriately to all communications received.

5. 
Prepare a Report on Progress for an annual meeting with the advisor. This report should include a cv, SP Area progress report, and MA or PhD Requirement Checklist.

Give serious consideration and respond to the advice and criticism received from the advisor, as well as committee members.

6. 
Recognize that the advisor and other members of the advisory committee may have other teaching, research, and service obligations which may preclude immediate responses.  Students should normally expect a two to three week turnaround time for feedback on written drafts. Use the SP Area Committee Cover Sheet so that expectations are clear about the timeframe of feedback.

7. 
Recognize that where the student’s research comprises a component of the advisor’s research program, and joint publication is envisaged, the responsibility for utilization of data and for publications is held jointly by the advisor and student.  In such cases, the thesis or draft papers, together with a copy of the raw data, shall be made available to the advisor prior to submission for publication.

8. 
Conform to basic principles of academic integrity and professionalism in the development of a mature and objective relationship with the advisor, the advisory committee, and other scholars.  The entire graduate programme, including research and writing of the thesis, shall be conducted under the strictest rules of ethics and academic honesty.

As “each student has final responsibility for her or his academic honesty” (Senate Policy on Academic Honesty), it is incumbent on him or her to ensure the academic integrity of his or her primary research, and of the interpretations relating to such research.

9. Thesis Defense

Students approaching completion of their thesis should acquaint themselves with the procedures outlined in the Main Calendar under the heading, “Conduct of the Oral Examination.”  It is strongly recommended that students complete all of their degree requirements including their MA thesis defense by August 31 of year two in the MA program (i.e., MA 2). PhD students should complete all of their degree requirements by year 2 of their degree.

A copy of the thesis must be sent to the thesis secretary four weeks prior to the oral.  More time is required for dissertations.

In addition, candidates must submit a separate copy of the thesis abstract together with up to five topic keywords to the Faculty of Graduate Studies for use in their thesis database.  

There is a considerable amount of paperwork as well as a number of signatures that the students (and/or advisor) are required to submit to the Faculty of Graduate Studies at least four weeks prior to the set exam date, therefore it is recommended that the student request thesis defense forms at least six weeks prior to the defense from the Programme Office.  Students are responsible for the preparation of the forms and ensuring that the Faculty of Graduate Studies receives the paperwork four weeks prior to the defense.

Students are encouraged to discuss potential committee members (including the Dean’s Representative and External examiner) with their advisor and committee.  This should be initiated at the earliest possible convenience, as the Programme Assistant frequently needs a considerable amount of advance time to find a date and time when everyone is available, however the student is not to have any contact with the External examiner.  FGS requires that the External Examiner be at arms length.  The Faculty of Graduate Studies may require an exam to be rescheduled if the paperwork has not been submitted to their office at least four weeks in advance.

